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CYBERJAYA UNIVERSITY COLLEGE OF MEDICAL SCIENCES

CUCMS/HR/M2-1/(10), 2010 18" AUGUST, 2010

ADMINISTRATIVE & SERVICE CIRCULAR NO.10/2010

ADMINISTRATIVE POSTING ORDER NO 1/2010

1.0 OBJECTIVE

This circular seeks to inform all staff of the Cyberjaya University College of Medical
Sciences about new positions, recruitments and transfer within the University.

2.0 BACKGROUND

2.1 Administrative staff main job duty at CUCMS is to assist the University at the
Management side and at the same time to assist the Academics in managing
the students.

2.2 It is the policy of the Management to give the exposure to all to be transfered
to various departments during their tenure in this University. This is to equip
the Administrative Staff with various tasks in various depariments or faculties
before they are considered for Managerial positions later.

2.3 The rotation of Administrative Staff will take place every two or three years of
their service with the University.

3.0 POSTING ORDER
After the last rotation excercise among Administrative staff in 2008, the University has
now come to the rotation excercise 2010. It has been decided that the following staff
members are affected in the excercise.

31 Please find Appendix 1 as the list of Promoted Administrative Staff and
Appendix 2 being a list of transfers and new recruitments of administrative
staff in respective Departments, Faculties and Centres.




3.2 The respective Deans, Directors or Head of Department are required to
ensure that there will be a proper handling over note by respective staff and a
copy of it must be sent to the Registrar Office.

This Circular is effective from 1%* September 2010.
Thank you.

"NURTURING THE PASSION TO CARE”
incerely,
82tlcp e
C. PROF. ISMAIL BIN MAT)
Registrar -
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